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Congratulations for completing the requirements for an Educator Bonus!
Please follow the steps below to submit your required documentation for payment:

1. Sign in to Webauthor using your username and password. 
2. Choose Educator/Director Request to start the Educator Application.  Each Educator will   
 need their own application submitted. 

3. Select existing staff or add staff if you have not already done so. 
4. Choose which bonuses to submit. Each bonus checked, will show the documentation and  
 upload section.

5. Once you have completed adding all documentation, sign and save entry. 

•  Please note that due to the volume of submissions at this time it will take several weeks
  to review and process it for payment. We thank you in advance for your patience. 

All documentation must be uploaded and submitted by June 30th, 2023
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