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VPK PROVIDER APPLICATION CHECKLIST FOR INITIAL APPLICATION
The Early Learning Coalition welcomes you to the 2011-2012 VPK Program year!
Please use this checklist to assist you in submitting the VPK Provider application.  In order to be considered for approval, you must fully complete and sign application forms AWI-VPK-10 and AWI-VPK-11A & 11B and submit them along with the appropriate documentation (see below).
Statewide Provider Registration Application (AWI-VPK-10) completed in entirety, and:

_______Copy of License (if applicable)

_______Copy of Accreditation Certificate and Gold Seal Certificates (if applicable)

_______Copy of Director’s Level II background screening—all 3 clearances (Local,                                                                                                                                        

  FDLE and FBI) must be current for the entire school year (August 2011 to June 2012)
_______Copy of Affidavit of Good Moral Character (must be notarized) 

_______Copy of most recent DCF transcript verifying Director Credential

_______Copy of most recent DCF transcript verifying Director Endorsement, required if Director Credential was completed after 12/31/06
Class Registration Application-Instructors (AWI-VPK-11A) completed in entirety, and:
Class Registration Application-Calendars (AWI-VPK-11B) completed in entirety, and:
Documents for the VPK Lead (Staff Credentialed) Instructor:

_______Copy of most recent DCF transcript verifying STAFF CREDENTIAL (CDA/CDAE); Staff Credential must be current (within the last 5 years) or have been renewed
_______Copy of most recent DCF transcript verifying completion of 5-hour Emergent Literacy course
Documents for VPK Lead Instructor or Lead Substitute or VPK Secondary Instructor:
Level II Background Screening, which includes the following documents:

_______Copy of current Local Law Enforcement Check 
_______Copy of current FDLE background screening check
_______Copy of letter from DCF with results of current (within the last 5 years) FBI       
  background check

_______Copy of Affidavit of Good Moral Character (must be notarized)
All 4 screenings must be current for the entire school year (August 2011 to June 2012)
Documents for VPK Teacher Substitutes (LEAD Instructors only):

_______Copy of most recent DCF transcript verifying either the STAFF CREDENTIAL or completion of 40 Clock hours and all current background screenings (see above)
Remember to Sign and Date all 3 forms before submitting.  Mail applications and documents to:  Early Childhood School Readiness Programs, 9325 Bay Plaza Blvd., Suite 210, Tampa, FL 33619.  No faxes are accepted. No altered documents accepted (white-out, etc)
DO NOT attach copies of: Director Credential or CDA/CDAE certificates; 40 Clock Hour course certificates; College Transcripts; DCF Licensing inspections; First Aid/CPR certificates
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